Bibliography or Works Cited Cheat Sheet

Entries:  Begin each entry flush with the left margin.  If the entry runs longer than 1 line, indent each additional line.

· Double-space between all lines.
· Format date(s) as follows: DD Month YYYY (i.e. 19 September 2013)

· Single-space between words and after punctuation marks in the works cited entries.
· All information and punctuation must be exact.

· If any of this information isn’t available, go on to the next item.)

---------------------------------------------------------------------------------------------------------------------

Format for a Book (One Author):  
Author’s last name, First name. Book Title. City: Publisher, copyright date.

Janeczko, Paul J. How to Write Poetry. New York: Scholastic Reference, 1999.

---------------------------------------------------------------------------------------------------------------------
Format for a Book (Two Authors):  

1st author’s last name, First name and 2nd author’s First name and Last name. Book Title. City: 
Publisher, copyright date.

Kottler, Jeffrey A. and Stanley J. Zehm. On Being a Teacher. Thousand Oaks, CA: Corwin 

Press, Inc., 2000.

---------------------------------------------------------------------------------------------------------------------

Format for a Book (Three or More Authors):  

1st Author’s last name, First name, et al. Book Title. City: Publisher, copyright date.

Markman, Roberta, et al. 10 Steps in Writing the Research Paper. Hauppauge, NY: 

Barron’s Educational Series, Inc., 2001.

---------------------------------------------------------------------------------------------------------------------
Format for a Newspaper or Magazine:
Author’s last name, First name. “Article Title.” Periodical Title Date: Page numbers.

Anderson, Kelli. “Going to the Dawgs.” Sports Illustrated 15 November 1999: 116-19.

---------------------------------------------------------------------------------------------------------------------
An Article in a Reference Book (Encyclopedia):
Author’s last name, First name. “Title of Article or Entry.”  Title of Reference Book.  Edition.  

Year of Publication.

Jones, Bob. “American Revolution.” The Encyclopedia Americana. 15th ed. 1994.
---------------------------------------------------------------------------------------------------------------------
Format for an On-line Entry:
Author’s last name, First name. “Web page or article title.”  Website title.  Date posted or last 
updated.  Date viewed. <full electronic address>.  

Devitt, Terry. “Flying High.”  The Why Files.  9 December 1999.  4 January 2000. 
<http://whyfiles.news.wisc.edu/shorties/kite.html>.

---------------------------------------------------------------------------------------------------------------------
Format for a Single Work from an Anthology:  
Author’s last name, First name. “Title of piece.” Anthology title. Editor’s name. City: Publisher, 
date. 

Paley, Grace. “A Warning.”  Telling and Remembering:  A Century of American Jewish 

Poetry.  Boston: Beacon, 1997.
